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DD/S 69-4792

52 OCT 1662

MEMORANDUM FOR: Director of Logistics

SUBJECT : Inventory of Microform Systems and Equipment -

1. In connection with our Records Management Program we are
eventually seeking a system of uniformity and compatibility in microform
records and related equipment for the Agency. While cost is obviously a

factor the number of records that can be reduced to microform will greatly
relieve our records storage problem.

2. Itis necessary that we have an inventory of the microform systems
and equipment employed in the Agency as a starting point. It is felt that the
Cirice of Logistics was the best suited to conduct such a survey and attached
is a proposed memorandum requesting that such a survey be conducted.

It is rather detailed and I am concerned as to the amount of work this will
require of you to obtain this information. Please advise whether you can
readily conduct this inventory survey or whether it poses an unacceptable
burden on your office. If the latter, what factors of the survey can readily-
be conducted eliminating some of the stated requirements in this proposal?

Deputy Director
for Support

Att: Proposed memo for D/L fr DD/S,-
subj: Inventory of Microform
Systems and Equipment
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